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KE HOACH

Coéng tac thang 12 nam hoc 2024-2025

I. CONG TAC TRONG TAM

T6 chitc cac hoat dong tuyén truyén gido duc, sinh hoat theo chu diém ky
niém 80 nam ngay thanh 13p Quan ddi nhan dan Vi¢t Nam (22/12/1944 -
22/12/2024).

Tiép tuc day manh, ting cuong nang cao chat luong giang day va cac hoat
gido duc tai don vi.

Tang cudng cong tac kiém tra ndi bo truong hoc nam hoc 2024-2025.
T6 chire céc phong trao, hoi thi, cau lac bd.

II. CONG TAC CU THE

1. Cong tac quan li

- Chi dao t6 chirc tuyén truyén gido duc, sinh hoat theo chii diém ky niém 80
nam ngay thanh 1ap Quan doi nhan dan Viét Nam (22/12/1944 - 22/12/2024).

- Chi dao cac doan thé t6 churc so két cong viéc minh phuy trach hoc ki I nop
CBQL. T6 chirc hop cha me hoc sinh 16p, Ban Pai dién cha me¢ hoc sinh cap
truong.

- Ti,é’p tuc phat dong cudc thi Sang tao Thanh thiéu nién nhi déng nam 2025,
bao cao sO lugng san pham tham gia qua trang chia s¢.

- T6 chire Giai dién kinh cip truong. Tuyen chon hoc sinh tap luyén chuan bj
tham gia Giai Dién kinh, Bong da va Boi tiéu hoc cap huyén.

- Tiép doan ctia S& GDDT kiém tra cong tic XMC ving dong bao dan toc
nam 2024.

- Xay dung ho so kiém tra don vi hoc tap.

- Cham va danh gia xép loai “Trang tri 16p hoc, cong trinh mang non lan 2”
tur ngay 16-20/12/2024.

- Cham cong va xép loai diém thi dua thang 12.
2. Cbng tac Chuyén mon
- Chi dao thyuc hién ddng bo chuong trinh tuan thir 14 tir ngay 02/12/2024.
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- Chi dao GVCN c¢o6 HS dat giai Viét chit dep, tiép tuc boi dudng doi tuyén
du thi Viét chit dep cdp huyén, moén Khmer giao thidy Thanh va thay Cot rén dé
chuan bj d6i tuyén du thi cip huyén.

- Chi dao céc t6 nghién ctru cic ndi dung tich hop theo ké hoach bd sung vao
ké hoach day hoc td, ké hoach day hoc ca nhan ting giao vién.

- Chi dao d/c Thanh + Duy xay dung cac loai ké hoach va duy tri 16p XMC,
chuén bi cac loai HSSS cac lién quan chuén bi tiép doan kiém tra cua tinh.

- T6 chuc thao giang UDCNTT Khéi 3 lac 14h ngay 06/12/2024 (tb trudng
1am bién ban nop vé CM).

- Chi dao t6 Khéi 4 viét chuyén dé va thao giang minh hoa 01 tiét lic 14h
ngay 20/12/2024. (ndp chuyén dé vé CM ngay 16/12/2024) t6 truong lam bién ban
nop vé CM.

- Chi dao GV tiép tuc t6 chirc san choi Trang Nguyén Tiéng Viét trén
Internet va IOE.

- T chirc kiém tra ndi bd theo ké hoach.

+ Kiém tra hoat dong su pham 04 GV (Lam Thi Cum, Son Thi Lam, Huynh
Ngoc Man, Truong C6t) thoi gian tir ngay 04/12 dén 10/12/2024.

+ Kiém tra to chuyén mon t6 4 tir ngay 27/12/2024.

- Chi dao céc t6 1én ké hoach thao giang t6 du gio chéo, (1tiét) + Dy thao
giang t6 (1 tiét) theo tinh than d6i méi SHCM, du thao giang UDCNTT va chuyén
de.

- Chi dao GV nghién ctru lam thém do dung day hoc, tich cuc itmg dung cong
nghé thong tin trong day hoc.

- Chi dao gido vién to chirc vira day vira 6n tip chuan bj kiém tra HKI .

- Chi dao cac t0, cac 16p ting cudng boi dudng, giup d& hoc sinh dé dam bao
chat luong cudi nam.

- Kiém tra HSSS, thyc hién quy ché chuyén mon cua GV lan 1, nam hoc:
2024-2025. (gui mail cac loai ké hoach bai day,... céac loai khac gui béng van ban,
s6 chui nhiém giri mail ngay 20/12/2024, nén va dit tén theo cl phap: Vi du: H6
so_Thone).
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- Chi dao céc té va GV ra dé kiém tra & cac khdi 16p thuc hién theo Diéu 7
ctia Thong tu sb 27/2020/TT- BGDDT. Nop vé chuyén mén duyét (giri mail han
cudi 16/12/2024 doi véi cac mon, Tiéng Anh, Tin hoc, Cong nghé va Todn, Tiéng
Viét ngay 20/12/2024). (méi mén ngp 2 dé theo khung ra dé ciia chuyén mén)

- X4y dung ké hoach kiém tra dinh ky cubi ki I ndm hoc 2024-2025 (c6 ké
hoach riéng). Kiém tra hoc ky I trong tuan 18 thtr 18 (tir ngdy 30/12/2024 dén ngay
03/01/2025).

+ Tir 23/12-27/12/2024: Kiém tra cic mon Tiéng Anh, Tin hoc, Céng nghé
(16p 3;4) theo (thoi khoa biéu).

+ Ngay 30/12/2024 : Kiém tra Khoa hoc; LS+DL; Khéi 4&S5 ltc 8g.

+ Ngay 31/12/2024: Kiém tra mon Tiéng Viét (Khéi 1 —5) lic 7h15.

+ Ngay 02/01/2025: Kiém tra mon Toan (Khdi 1 — 5) luc 7h15.

- Chi dao céc to nghién ctru lai viéce kiém tra danh gid hoc sinh theo Thong tu

27/2020/TT-BGDDT ngay 04 thang 9 nam 2020 cta Bo truéng Bo Gido duc va
Pao tao vé kiém tra danh gia hoc sinh.

- Chi dao viéc 16ng ghép cac ndi dung tich hop vao tiét day va ké hoach bai
day.

- Lén bang ké thanh toan tiét thuc hanh thé duc thang 12/2024.

* Lich hop to:

Lan 1: ngay 06/12/2024 (14h) Lan 2: ngay 27/12/2024 hic (14h)

- Nam tinh hinh céac hoat dong thuc hi¢n trong thang. Téng hop béao cdo
thang ndp vé cho CM ngay 30/12/2024.

3. Cong tac Cong doan

- Phdi hop véi Lanh dao nha truong t6 chie tuyén truyén nhan ky niém 80
nam ngay thanh 1ap Quan doi nhan dan Viét Nam 22/12/1944 — 22/12/2024).

- Két hop v6i chinh quyén bao cao tu xép loai "Co quan van héa", “Don vi
van héa” nam 2024, va bao cdo két qua thuc hién vé LDLD huyén vao ngay
25/12/2024.

- Bau b sung Uy vién Ban Chap hanh Cong doan nhiém ky 2023-2028.

- Phan céng UV, UBKT t6 chiic kiém tra tai chinh dong cp va quyét toan
kinh phi cong doan nam 2024.
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- Tham hoi doan vién, va nguoi than 6m dau nam vién (néu co).

- CBCS hoan thanh viéc van dong quy “Mai am Cong doan” nam 2024, ndp
vé LDLD huyén.

- Két hop v6i Lanh dao va GVCN chuan bi t6 chitc Hoi khoe phu dong cép
truong dé tuyén chon HS c¢6 thanh tich tét dy thi cap huyén.

- Tiép tuc van dong doan vién Cong doan thyc hién nghiém tac ké hoach cua
nha trudng di dé ra.

- Phéi hop véi Ban giam hiéu t6 chitc chidm cong hang thang.

4. Cong tac Doi — Doan

- T6 chuc cac hoat dong tuyén truyén, gido duc Ky niém 80 nim ngay Thanh
l1ap Quéan d6i nhan dan Viét Nam (22/12/1944 - 22/12/2024).

- Tuyén truyén gido duc vé An toan giao thong

- Duy tri phong trao thi dua gifta cac 16p vé né nép,phong trao,ndi qui.

- Duy tri sinh hoat dudi ¢ ddu tudn trang trong,nghiém tic

- Phan cong Doi cd do, sao d6 chdm diém thi dua hang tuan cho cac 16p, trao
co thi dua vao dau tudn. Téng hop diém thi dua thang 12.

- Theo ddi, chAm diém cac cong trinh mang non. Chi dao chidm diém vé sinh
san truong theo phan cong khu vuc cac 16p.

- Phat dong va thuc hién c¢6 hi€u qua Cudc thi “Sang tao Thanh Thiéu nién
Nhi dong” nam 2025; va cac cudc thi khac.

- Duy tri phong trao ké hoach nho (nudi heo dat).
5. Cong tac Thw vién

- Cap nhat cong van dén.

- Cap nhat pham mém thu vién.

- Kiém tra lai cac loai s trong thu vién.

- Sip xép quét don phong thiét bi.

- G161 thiéu sach thang 12.

6. Cong tac Y té trwomg hoc, Chir thap dé

- Ghi chép két qua kham sirc khoe vao so strc khoe hoc sinh.
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- Thong bao vé gia dinh tinh trang strc khoe hoc sinh.

- Tiép tuc Van dong hoc sinh tham gia bao hiém y té.

- Ra soat nhitng em chua c6 thé, dbi chiéu véi BHXH huyén.

- Xép xép ti thudc ding chung.

7. Cong tac K& toan, vin thw

- Lap bang luong thang 12.

- Lap danh sach dé nghi nang luong thang 12 cho gido vién.

- Lap danh sach dé nghi tang thAm nién nghé 1% thang 12 cho gi4o vién.
I1I. TO CHUC THU'C HIEN

Phé Hiéu truong chi dao, diéu hanh chung.

Tong phu trach va chu tich cong doan tryc, gidm sat gido vién va nhan vién
thuc hién nhiém vu dugc phan cong.

Céc giao vién, nhan vién thyc hi¢n ding theo nhiém vu dugc phan cong.

Noi nhén: KT. HIEU TRUONG
-CBQL ; _ PHO HIEU TRUONG
- Cong boan, Doi; ¢
- T4 trudng chuyén mon;

- Céc giéo vién;

- Luu: Truong TH Thanh Phu 3.

Dwong Hung Minh



